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ABCs  Managerial Book and  
Building Blocks of Accounting – A Managerial Perspective 

As of 1/01/2018 
 
 
 
A. Log on to https://Cybertext.com 
 

 

 
 
 
 
 
 
 
B. Select Account Setup 
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C. Fill in Billing Information – ENTER YOUR INFORMATION 
D. No Hard Copy 

 
 
 
 
 
 

C. 

D

Your first name 

Your email address

Your address

Your state

Your zip code 

Your last name 

Your email address

Your city

Your student ID  Not your Social Security number 

Your country
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E. Select School, Instructor, Course, Section and Term 
F. Submit Form  
 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 

F. 

E. Select your School, Instructor, Course, Section and Term 
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G. Input Confirmation  
H. Method of Payment 
 
 

 
 

 
 
 
 

 
 
 

H. 

G. 

Your data 
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I. Accept Terms  
J. Complete and Submit Information (You may modify if you are 

using another person’s credit card, make sure the address is the 
billing address of the credit card). 

K. Process Payment 
 
 

 
  

I. 

K

J. 

IF PAYING WITH A CREDIT CARD 

Your data 
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I. Read Terms 
J. Enter Token 
K. Process Payment  
 
  

IF PAYING WITH A TOKEN 

I. 

J. 

K. 
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I. Read Terms  
J. Complete and Submit Information (You may modify if you are 

using another person’s credit card, make sure the address is the 
billing address of the credit card). 

K. Process Payment 

 
  

IF PAYING WITH A CHECK 
NOTE: YOU WILL BE ABLE TO DOWNLOAD THE 

PROJECT BUT YOU CANNOT HAVE YOUR PROJECT 
GRADED UNTIL AFTER THE CHECK CLEARS.. 2 WEEKS. 

I. 

J. 

K. 
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L. Account Information  
M. Return to Home Page 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

M. 

L. 
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N. Select Login  
O. Log on to https://Cybertext.com 

 

 
 
 
 
 
 
 
 
 
 
Select your Book 
 
Enter your Email 
 
Enter your Password  
 
 
 
 
 
The first time you have to change your password 
 

 

N. 

O. Your Email Address 
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O2.  Download the PDF file 
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Building Blocks of Accounting – A Managerial Perspective 
Repeat steps N and O 
 
N. Select Login  
O. Log on to https://Cybertext.com 

 

 
 
 
 
 
 
 
 
 
Select your Book 
 
Enter your Email 
 
Enter your Password  
 
 
 
 
 
 
 
 
 
 
 
  

N. 

O. Your Email Address 

Use the original 
password given to 
you by the system 
when you signed 
up (LLLL@ 
###) 
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The first time you have to change your password.  THE CURRENT PASSWORD was 
given to you by the system when you signed up (LLLL@###). 
 

 
 
P. Select Version and Make Excel File 
 
 

 
 
 
 
 
 
 

(Your Instructor) 

Select Desired Version 
Make (xls) File 
Make (.xlsx) File 

P. 
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Q. Right click on file name, Select “Save Target As…” or “Save Link 
As…” and Save the File 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
  

Q. 
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ALL THE SHEETS ARE PROTECTED 
 
R. Enable Editing  
S.  Read the Introduction Sheet 
T. Review the information on the FAQ sheet, sheet 1 and sheet 2 
 

 
 
 
 
 
 
 
 
  

R. 
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U. All the sheets are protected.   
 
It is January 1 of 20x2. We have just ended year 20x1 and are preparing 
for year 20x2. 
 
Using the information provided on sheets 1-3, complete the forms on 
sheet 4.  Using the bordered cells calculate the values in the yellow filled 
cells.  Only the yellow filled cells will be graded. 
 

 
 
 
 

 What is the difference between rounding a number and rounding up a 
number? 

 B C D E F       

1       Cost of a Taxi  $ 100.00        

2       Number of Passengers 3       

3                 

4       Cost per Passenger          

5       Without rounding 33.33333 =F1/F2     

6       Rounding to two decimals 33.33 =ROUND(F1/F2,2) 

7       Roundup to two decimals 33.34 =ROUNDUP(F1/F2,2) 
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TO UPLOAD 
 
Save your project using the same name that it had when downloaded.  
 V.   Log on to https://Cybertext.com and select Upload Excel File 
W.  Choose File 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Your Instuctor) 

V. 

W. 
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X. Finished –  
The number of uploads may be limited by your instructor 
 

 
 
 
Question 4.01 is correct 


